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PRODUCTION
Job 1: Create & Format Worksheet (50 points)
Job 2: Cell Formatting & Basic Formulas (50 points)
Job 3: Sorting & Filtering (50 points)
Job 4: Chart Creation & Customization (85 points)

TOTAL POINTS (235 points)

Test Time: 90 minutes
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GENERAL GUIDELINES:
Failure to follow any of these rules may result in disqualification:

1. Submission Requirements: Contestants must submit this test booklet along with any
printouts.

2. Permitted Items: Only the equipment, supplies, and materials specified for this event are
allowed in the testing area. Previous BPA tests and sample tests (whether handwritten,
photocopied, or typed) are not permitted.

3. Electronic Devices: Electronic devices will be monitored according to ACT standards.

EXAM GUIDELINES:

1. Check Your Booklet: Make sure this test booklet includes Jobs 1-4.

2. Follow Instructions: Complete all jobs according to the instructions given.

3. Correct Errors: Fix any formatting, spelling, or grammar mistakes. Use the formatting
guide in the Style & Reference Manual.

4. No Names: Do not put your name or initials on any work you submit. Use your
Contestant ID instead of your reference initials.

5. Label Your Work: In the lower right-hand corner of all submitted work (unless
specified otherwise), write your Contestant ID and job number.

6. Finish Early: If you finish before the time is up, let the proctor know. Finishing time
may be used to break ties.

7. Organize Your Submission: Place your scoring sheet on top of your jobs. Arrange the
jobs in numerical order.
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Job 1 (Create & Format Worksheet) PI:)(;:ill:ie 1;):::;3
Contestant ID and Job # right aligned in the right section of footer 10
Table style: White Table Style Medium 1 10
Font is Times New Roman, 12 pt. for all data in table 5
Font is 14 pt. for Headers 5
ONLY the Heading Row is Bold 5
Columns have been resized to accommodate ALL data 5
Landscape Orientation 5
Print Data 5
Subtotal 50
Job 2 (Cell Formatting & Basic Formulas) PIZ)(;islill::e El‘,)a::rl:gi
Contestant ID and Job # right aligned in right section of footer 10
The following formu'la is displayed in cell 12:145 =([@[Population 10
Change]]/[@Population])*100 or =[H2/B2]*100
Column I formatted as % 10
Columns resized to accommodate ALL data 5
Landscape Orientation 5
Print Data 5
Print Formulas 5
Subtotal 50
Job 3 (Sorting & Filtering) POiI,lts LED LS
Possible Earned
Contestant ID and Job # right aligned in right section of footer 10
Sort the table by "Region" first (A-Z) and then by "Population" (largest to smallest) 15
Filter applied to the "Conservation Status" column to show only species labeled as "Critically 10
Endangered”
Landscape Orientation 5
Columns resized to accommodate ALL data 5
Print the filtered and sorted Data showing values (not formulas) 5
Subtotal 50
Job 4 (Chart Creation & Customization)
Note: if students only have access to a black and white printer — color on chart Points Points
won’t be easy to grade. Possible Earned
Checking Job 4 electronically is suggested
Contestant ID and Job # right aligned in right section of footer 10
_ ' ' tm | PROFESSIONALS
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New sheet called ‘Population Chart’ (Printed a screen shot to grade this if not grading 10
electronically)
2-D Stacked Bar chart displays ONLY on ‘Population Chart” worksheet (Print screen shot or 10
grade electronically)
2-D Clustered Column chart includes only Select Columns A, B, and H 10
Chart title is ‘Critically Endangered Species Population’ 10
Bar colors for “Population” are ‘Green’ from the ‘Standard Colors’ (grade electronically or 10
use color printer)
There is no Legend 10
Columns resized to accommodate ALL data 5
Landscape Orientation 5
Print the ‘Population Chart’ 5
Subtotal 85
TOTAL POINTS 235
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Job1 Print Out

Species Name Population  Conservation Status  Average Weight (kg)  Habitat Region Endangerment Level  Population Change  Population Growth Rate (%) Primary Threats

Bengal Tiger 3000 Endanpered 220 Forest Asia High -200 0 Habitat Loss. Hunting
African Elephant 50000 Vulnerable 6000 Savanna Afnca Moderate 5000 0 Poaching, Deforestation
Guant Panda 1864 Vulnerable 100 Bamboo Forest Asia Moderate 10 0 Habatat Fr:

Vaquita 10 Crtically Endangered 40 Marine North Amenca Severe -5 Q Fishing Bycatch

Snow Leopard 4000 Endangered 50 Mountams Asia High -100 0 Poachmg, Climate Change
Orangutan 104000 Crtically Endangered 50 Ramnforest Asia Severe -4000 0 Deforestation, Hunting
Sumatran Rhino 80 Crtically Endangered 800 Forest Asia Severe -10 0 Habitat Loss, Poaching

Amur Leopard 90 Crtically Endangered 32 Forest Asia Severe -5 0 Poaching, Habitat Loss
Hawksbill Sea Turtle 25000 Crtically Endangered 80 Marine Worldwide Severe -2000 0 Fishing, Pollution

Javan Rhino 68 Crtically Endangered 900 Forest Asia Severe -2 0 Habitat Loss. Poaching

Blue Whale 25000 Endangered 100000 Ocean Worldwide High -1000 0 Ship Strikes. Noise Pollution
Asian Elephant 50000 Endangered 5400 Forest Asia High 3000 0 Habitat Loss, Poaching

Cross River Gorilla 250 Crtically Endangered 100 Forest Afnca Severe -20 0 Hunting, Habitat Loss
Philippine Eagle 400 Critically Endangered 6 Forest Asia Severe -50 0 Hunting, Deforestation

Saola 100 Crtically Endangered 90 Forest Asia Severe -10 0 Hunting, Habitat Fragmentation
‘Yangtze Finless Porpoise 1012 Critically Endangered 50 Freshwater Asia Severe -200 0 Water Pollution. Overfishing
Kakapo 209 Crtically Endangered 2 Forest New Zealand  Severe 5 0 Predation by Introduced Species
Red Panda 10000 Endangered 6 Forest Asia High -500 0 Habitat Loss. Poaching
Mountain Gerilla 1000 Endangered 160 Mountams Afica High 20 0 Habitat Loss, Disease

Black Rhino 5500 Crtically Endangered 800 Grasslands Afnca Severe -300 0 Poachmg, Habitat Loss
Addax 100 Crtically Endangered 90 Desert Afnica Severe -5 0 Poachmg, Habitat Loss
Ibenian Lynx 400 Endangered 12 Forest Europe High 50 0 Habitat Loss, Decreasing Prey
Fin Whale 100000 Endangered 80000 Ocean Worldwide High -2000 0 Ship Strikes. Noise Pollution
Green Sea Turtle 60000 Endangered 110 Marine Worldwide High -4000 0 Fishing, Pollution

'Western Lowland Gorilla 150000 Critically Endangered 100 Forest Africa Severe -5000 0 Hunting, Disease

African Wild Dog 6600 Endangered 25 Savanna Africa High -300 0 Habitat Fra; tation, Disease
Ganges River Dolphin 1800 Endangered 90 Freshwater Asia High -200 0 Water Pollution. Overfishing
Ethiopian Wolf 500 Endangered 14 M Africa High -50 0 Habitat Loss, Disease
Mediterranean Monk Seal 700 Catically Endangered 240 Marine Europe Severe -20 0 Fishing, Habitat Loss

Chinese Pangolin 50000 Crtically Endangered 5 Forest Asia Severe 2000 0 Poachmg, Habitat Loss
Spoon-billed Sandpiper 120 Cmfically Endangered 0.05 Wetlands Asia Severe -20 0 Habitat Loss, Pollubion
Indian Rhino 3700 Vulnerable 2200 Grasslands Asia Moderate 100 0 Poaching, Habitat Loss
Ethiopian Bush-crow 1500 Endangered 0.1 Savanna Afnca High -100 0 Habitat Loss, Climate Change
Bonobo 10000 Endangered 40 Forest Africa High -500 0 Hunting, Habitat Loss

Indus River Dolphm 1200 Endangered 90 Freshwater Asia High -50 0 Water Pollution. Overfishing
African Penguin 50000 Endangered 3 Coastal Africa High -3000 0 Fishing, Climate Change
Galapagos Penguin 2000 Endangered 2 Coastal South Amenca High -50 0 Chmate Change. Pollution
Mexican Wolf 350 Endangered 40 Forest North Amenica High -20 0 Hunting, Habitat Fragmentation
'Whale Shark 100000 Endangered 19000 Marine Worldwide High -5000 0 Fishing, Habitat Loss

Bomeo Pygmy Elephant 1500 Endangered 5000 Forest Asia High -100 0 Deforestation, Poachng
Leatherback Sea Turtle 34000 Vulnerable 700 Marine Worldwide Moderate -2000 0 Fishing, Climate Change
Madagascar Fish Eagle 240 Catically Endangered 2 Wetlands Africa Severe -10 0 Habitat Loss, Pollution
Northern White Rhino 2 Critically Endangered 2300 Grasslands Africa Severe 0 0 Poaching, Lack of Habitat
Austrahan Sea Lion 14000 Endangered 300 Marine Australia High -500 0 Fishing, Pollution
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Job 2 Print Out 1

Species Name

Population  Conservation Status

Average Weight (kg)  Habitat

Region

Population Growth Rate (%)  Primary Threats

Bengal Tiger 3000 Endangered 220 Forest Asia High -200 -667% Habitat Loss. Hunting
African Elephant 50000 Vulnerable 6000 Savanna Africa Moderate -5000 -1000% Poaching. Deforestation
Giant Panda 1864 Vulnerable 100 Bamboo Forest Asia Moderate 10 54% Habitat Fragmentation
Vaquita 10 Crtically Endangered 40 Marme North Amenca Severe -5 -5000% Fishing Bycatch

Snow Leopard 4000 Endangered 50 Mountams Asna High -100 -250% Poachmg. Clmate Change
Orangutan 104000 Catically Endangered 50 Ramforest Asna Severe -4000 -385% Deforestation, Hunting
Sumatran Rhino 80 Cntically Endangered 800 Forest Asia Severe -10 -1250% Habitat Loss, Poachmg.

Amur Leopard 90 Critically Endangered 32 Forest Asia Severe -5 -556% Poaching. Habitat Loss
Hawksbill Sea Turtle 25000 Critically Endangered 80 Marine Wortldwide Severe -2000 -800% Fishing, Pollution

Javan Rhino 68 Critically Endangered 900 Forest Asia 5 -2 -294% Habitat Loss, Poaching

Blue Whale 25000 Endangered 100000 Ocean Worldwide 1 -1000 -400% Ship Strikes, Noise Pollution
Astan Elephant 50000 Endangered 5400 Forest Asia High -3000 -600% Habatat Loss. Poachmg

Cross River Gorilla 250 Cntically Endangered 100 Forest Afnica Severe -20 -800% Hunting, Habitat Loss
Philippine Eagle 400 Crtically Endangered 6 Forest Asia Severe -50 -1250% Hunting, Deforestation

Saola 100 Critically Endangered 90 Forest Asia Severe -10 -1000% Hunting, Habitat Fragmentation
Yangtze Finless Porpoise 1012 Cntically Endangered 50 Freshwater Asna Severe -200 -1976% Water Pollution, Overfishmg
Kakapo 209 Crifically Endangered 2 Forest New Zealand  Severe 5 239% Predation by Introduced Species
Red Panda 10000 Endangered 6 Forest Asia High -500 -500% Habitat Loss. Poaching
Mountamn Gorilla 1000 Endangered 160 Mountams Afnca High 20 200% Habitat Loss, Disease

Black Rluno 5500 Crtically Endangered 800 Grasslands Afnica Severe -300 -545% Poaclung, Habitat Loss
Addax 100 Critically Endangered 90 Desert Afnica Severe -5 -500% Poaching. Habitat Loss
Ibenan Lynx 400 Endangered 12 Forest Europe High 50 1250% Habitat Loss, Decreasmg Prey
Fin Whale 100000 Endangered 80000 Ocean Worldwide High -2000 -200% Ship Strkes, Noise Pollution
Green Sea Turtle 60000 Endangered 110 Marine Worldwide High -4000 -667% Fishing. Pollution

'Western Lowland Gorilla 150000 Critically Endangered 100 Forest Africa Severe -5000 -333% Hunting, Disease

African Wild Dog 6600 Endangered 25 Savanna Africa High -300 -455% Habitat Fragmentation, Disease
Ganges River Dolphin 1800 Endangered 90 Freshwater Asia High -200 -1111% Water Pollution. Overfishing
Ethiopian Wolf 500 Endangered 14 Mountains Africa High -50 -1000% Habitat Loss, Disease
Mediterranean Monk Seal 700 Cntically Endangered 240 Marme Furope Severe -20 -286% Fishing Habitat Loss

Chinese Pangolin 50000 Critically Endangered 5 Forest Asia Severe -2000 -400% Poaching, Habitat Loss
Spoon-billed Sandpiper 120 Crnically Endangered 0.05 Wetlands Asia Severe -20 -1667% Habitat Loss. Pollution

Indian Rhino 3700 Vulnerable 2200 Grasslands Asia Moderate 100 270% Poaching. Habitat Loss
Ethiopian Bush-crow 1500 Endangered 0.1 Savanna Afnca High -100 -667% Habitat Loss, Climate Change
Bonobo 10000 Endangered 40 Forest Afnica High -500 -500% Hunting, Habitat Loss

Indus River Dolphm 1200 Endangered 90 Freshwater Asnia High -50 -417% Water Pollution. Overfishmg
African Penguin 50000 Endangered 3 Coastal Afnica High -3000 -600% Fishmg, Chmate Change
Galapagos Penguin 2000 Endangered 2 Coastal South Amenca High -50 -250% Climate Change, Pollution
Mexican Wolf 350 Endangered 40 Forest North Amenca High -20 -571% Hunting, Habitat Fragmentation
"Whale Shark 100000 Endangered 19000 Marme Worldwide High -5000 -500% Fishing Habitat Loss

Bomeo Pygmy Elephant 1500 Endangered 5000 Forest Asna High -100 -667% Deforestation, Poaching
Leatherback Sea Turtle 34000 Vulnerable 700 Marme Worldwide Moderate -2000 -588% Fishing, Clhimate Change
Madagascar Fish Eagle 240 Cntically Endangered 2 Wetlands Afnica Severe -10 -417% Habatat Loss, Pollution
Northern White Rhino 2 Catically Endangered 2300 Grasslands Afnica Severe 0 0% Poachmg, Lack of Habitat
Australian Sea Lion 14000 Endangered 300 Marme Australia High -500 -357% Fishing, Pollution
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Job 3 Print Out

Conservation Status

Aver;

Endangerment Level

Population Change

Population Growth Rate (%)

Primary Threats

150000 Critically 100 Forest Africa Severe -5000 -333% Hunting, Disease
Black Rhino 5500 Crtically 800 Grassland: Africa Severe -300 -545% Poaching, Habstat Loss
Cross River Gonilla 250 Crtically 100 Forest Afnca Severe -20 -800% Hunting, Habitat Loss
g Fish Eagle 240 Critically 2 Wetlands Africa Severe -10 -417% Habitat Loss, Pollution
Addax 100 Critically 90 Desert Africa Severe -5 -500% Poaching. Habitat Loss
Northern White Rhino 2 Cutically 2300 Grassland: Africa Severe 0 0% Poachmng, Lack of Habitat
Orangutan 104000 Critically 50 Rainforest Asia Severe -4000 -385% D ‘Hunting
Chinese Pangolin 50000 Critically 5 Forest Asia Severe -2000 -400% Poaching, Habitat Loss
Yangtze Finless Porpoise 1012 Critically 50 Asia Severe -200 -1976% Water Pollution, Overfishing
Philippme Eagle 400 Cratically 6 Forest Asia Severe 50 -1250% Huntng, D:
Spoon-billed Sandpiper 120 Critically 0 Wetlands Asia Severe 20 -1667% Habitat Loss, Pollution
Saola 100 Cutically 90 Forest Asia Severe -10 -1000% Hunting, Habitat
| Amur Leopard 90 Crinically 32 Forest Asia Severe = -556% Poaching, Habitat Loss
Sumatran Rhino 80 Critically 800 Forest Asia Severe -10 -1250% Habitat Loss, Poaching
Javan Rhino 68 Crtically 900 Forest Asia Severe -2 -294% Habitat Loss, Poaching
i Monk Seal 700 Cutically 240 Marme Europe Severe -20 -286% Fishing, Habstat Loss
Kakapo 209 Critically 2 Forest New Zealand _ Severe 5 239% Predation by Introduced Species
Vaquita 10 Critically 40 Marine North America_Severe K -5000% Fishing Bycatch
Hawksbill Sea Turtle 25000 Cutically Endangered 80 Marmne Worldwide Severe -2000 -800% Fishing, Pollution
Job 4 Print Out
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